
Parent Permission Forms 
for

Full and 5-Day Boarding Students

2024-2025 

This packet of forms includes a number of statements of permission, allowance and essential information which is 
required for the enrollment of all resident students.  All of these forms should be read carefully, discussed with the 
administration as necessary, and signed, returned and filed with the AIS-Salzburg office staff.
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Enrollment Form 1:  Child Protection Agreement 

The administration and staff of the American International School-Salzburg take child protection very 
seriously. Not only is this required by law here in Austria and the European Union, but child protection  
standards represent a necessary foundation of safeguarding, protection and support that is the basis for a 
successful, respectful and safe school year at AIS-Salzburg for all members of our community.

Child protection is an overarching concept that governs and sets the parameters required to provide a safe, 
secure and respectful environment in our school community.  At AIS-Salzburg, there is no higher priority 
than to keep the young people enrolled here secure and free from maltreatment of any kind.  To this end, the 
school administration, teaching faculty, resident-care staff and non-teaching staff members have developed a 
child-protection policy which is embedded within our mission and beliefs and governs all relationships 
within our community—relationships that are intended to provide a respectful, compassionate and caring 
climate that all can agree with and help maintain.

Fundamentally, the AIS-Salzburg Child Protection Policies and Procedures ensure three things:

1.  Safeguarding Proactive implementation of child protection measures throughout the 
school and by all members of the staff and all aspects of programming.  
Effective child protection can only be maintained following required training 
of our staff members and the understanding of all applicable laws and 
ordinances relevant to this issue.  This is the basis for the establishment of a 
reliable condition of security and safety for our AIS-Salzburg community 
members.

2.  Protection Protection entails the active reporting, recording and further actions and 
procedures carried out which ensure that child protection standards of care 
are defended at AIS-Salzburg and enforced with determination and 
adequate professionalism at all times.

3.  Support Incidents of abuse, maltreatment, neglect or abuse mandate a high level of 
support be provided the victims and their families. This support may 
include direct and immediate intervention, procedural steps and 
professional discretion, protection from further harm, involvement of 
professionals or authorities from outside the school, or any other means 
necessary and sufficient to immediately put and end to any such violations 
of the dignity and respect owed the members of our community at all times.

As parents of our students, you play an important role in child protection and stand side-by-side with us as 
bulwarks against abuse, maltreatment, bullying, neglect, mishandling, harassment, harm and any other 
action or attitude that compromises the safety of our community and all of its individual members.  We 
encourage all members of our school community to read the AIS-Salzburg Child Protection Policies and 
Procedures in order to understand our commitment to this mandated and legal standard.  

The full AIS-Salzburg Child Protection Policy and Procedures document can be downloaded and read here: 
https://www.ais-salzburg.at/wp-content/uploads/2021/07/CHILD-PROTECTION-POLICY-AND-

/wp-content/uploads/2021/07/CHILD-PROTECTION-POLICY-AND-PROCEDURES-HANDBOOK.pdf
/wp-content/uploads/2021/07/CHILD-PROTECTION-POLICY-AND-PROCEDURES-HANDBOOK.pdf
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Enrollment Form 2:  
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1.  Name and surname
2.  Address of residence
3.  Employer
4.  Telephone, fax, and e-mail contacts
5.  Family status and relationship information
6.  Bank data
7.  Signature
8.  Financial account records

B.  Enrolled Student Personal Data
1.  Name and surname
2.  Address of residence
3.  Gender and date of birth
4.  Nationality/citizenship(s)
5.  Telephone, fax, and e-mail contacts
6.  Passport(s) number, date of issuance/expiration, valid visas
7.  Personal photo
8.  Previous school name, address, contact information, contact person
9.  Transcripts of previous educational results
10.  Personal evaluative recommendations from former instructors
11.  Health and medical parameters, including:

a.  weight, hair & eye color, distinguishing physical marks
b.  history of previously-diagnosed health issues 
c.  allergen information
d.  restrictions due to diagnosed health issues
e.  previous hospitalization and surgeries
f.  regular medication
g.  abnormalities regarding eyes, ears, nose, throat, paired organs, gastrointestinal tract, 
respiratory system, neurological systems, metabolic/endocrine systems, genitourinary 
systems or muskuloskeletal systems
h.  immunization record
i.  use of corrective lenses or hearing aides
j.  orthodontic procedures; previous and ongoing

12.  Primary, secondary and tertiary languages 
13.  Login and password information to access Student Information System
14.  Attendance records
15.  Social/Behavioral history records
16.  Academic results including evaluated assignments and evaluations
17.  Grade-point average
18.  University admissions plans and actions
19.  External examination results (SATI, SATII, AP®, IELTS, Stanford 10)
20.  Language proficiency evaluations
21.  Honors and citations
22.  Staff commentary, personal evaluations, recommendations
23.  Student account financial records
24.  Activities enrollment records
25.  CCTV imaging
26.  Academic and activities schedules
27.  Final transcript records
28.  Alumni contact information

C.  Applicant and Applicant Parent or Guardian Personal Data
1.  Name and surname
2.  Address of residence
3.  Employer
4.  Telephone, fax, and e-mail contacts
5.  Family status and relationship information
6.  Bank data
7.  Signature
8.  Gender and date of birth
9.  Nationality/citizenship(s)
10.  Telephone, fax, and e-mail contacts
11.  Passport(s) number, date of issuance/expiration, valid visas
12.  Personal photo
13.  Previous school name, address, contact information, contact person
14.  Transcripts of previous educational results
15.  Personal evaluative recommendations from former instructors
16.  CCTV imaging during school visit

E-mail:  lfox@ais-salzburg.at  of 4 16 Fax:  +43 662 824555
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III.  Personal Data Transfer to Contractual and Non-contractual Partners
In order to carry out the above-stated mission and goals adequately and efficiently, the administration, staff, and faculty 
of AIS-Salzburg must occasionally transfer client personal data to third parties.  These third-parties include contractual 
partners of AIS-Salzburg who have a legal, binding agreement with the school as well as non-contractual third-parties.  
Personal data transferred to third parties must always occur within the guidelines and parameters of the AIS-Salzburg 
Data Protection Policy to ensure the security and privacy of such personal data.

A.  Contractual Partners to Whom Personal Data is Transferred

Contracted Parter Personal Data Transferred
PowerSchool.com name, address, academic records, evaluations, 

commentary, passport and visa documentation, 
academic scheduling, social-behavioral records, 
attendance records, documented summaries of 
educational progress, images

College Board Organization (AP/SAT) name, address, nationality, educational status, 
gender, voice, residence 

Dr. Herbert Huber Accounting GmbH names, DOB, financial statements, bank account 
information, contact information

Kitchen catering (Contento GmbH) names, surnames, DOB, preferences
Housekeeping (Delina GmbH) student numbers and names
Internet Provision (Netzwerk GmbH) student numbers, employee data
Communication (A1 Austria GmbH) telephone, fax numbers
Laundry (Stanglmayer Germany GmbH) personal clothing, residence location
Copying (Ricoh Austria GmbH) physical document copies/scanning
Brochures/Marketing (COCO GmbH) Imaging

http://PowerSchool.com
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Fax:  +43 662 824555
E-mail:  pmclean@ais-salzburg.at

2. To know the purposes for which personal data is collected and processed at AIS-Salzburg.
3. To know the interests and motivation of the school personnel and third parties to which personal data may be 

transferred.
4. To know any and all third-parties to which AIS-Salzburg may transfer personal data and for what purposes.
5. To know that personal data may, in come cases, be transferred to organizations (universities, colleges, 

secondary schools, etc.) that are outside of the EU and with whom the GDPR does not apply and give consent 
for such data transfer.

6. To request access to, correction of, or deletion of any and all personal data collected and stored by AIS-
Salzburg, to object to the transfer of personal data or its processing by third-parties, the right to give and 
withdraw explicit consent for the processing of personal data as well as the right to lodge a complaint with the 
DSO or higher authorities responsible for the enforcement of the GDPR.

7.

mailto:pmclean@51����.at
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Enrollment Form 3:  Contact Information 

The school sends all formal reports, including midterm and trimester grade reports, statements of account, 
etc., by electronic mail to the parents or guardians listed below.  Please submit an e-mail address which can 
be utilized for this purpose and will be frequently checked throughout the school year.  This is a parent 
contact address only.  Student e-mail addresses should not be submitted here.  Should your contact 
information change during the school year, please inform the AIS-Salzburg office of the new contacts.

Parental/Legal Guardian E-mail Contact Address:  _______________________________________

Parental/Legal Guardian Telephone Contact Number: _______________________________________

Parental/Guardian Fax Number: _______________________________________

Primary Mailing Address: _______________________________________

_______________________________________

_______________________________________

Emergency Contact Number (if different than above):  _______________________________________

IMPORTANT:  Please note that the data protection laws in the European Union (GDPR) require that all transfer of 
personal data between the school and its clients be regulated by the stipulations of the GDPR as explained in the AIS-
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Enrollment Form 4:  Athletics/Physical Education Participation 
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Enrollment Form 6:  Alcoholic Beverages


Name of Student (Please print clearly):  ____________________________________________

For students seventeen years of age and with parental permission, consumption of one glass of wine (100 ml 
table wine or 5 fl. oz.) or beer (285 ml or 12 fl. oz.) is allowed in licensed and approved public restaurants and 
guesthouses on Friday and Saturday evenings, consumed before 21:30 with a meal and in accordance with 
Austrian law.  The following restrictions on alcoholic beverage consumption for students with permission 
should be carefully noted.  Any violations of this policy will result in immediate termination for the school 
year and possible further disciplinary consequences:

1. All alcohol consumption must accompany a meal between 16:00 and 20:00 on Friday or Saturday evenings 
when allowed by the administration.  The school reserves the right to declare certain weekends as “dry,” 
suspending alcohol permission for all students.

2. All bars or other establishments that cater primarily to the serving of alcoholic beverages are off limits to 
all boarders at AIS-Salzburg with or without alcohol permission.

3. Consumption of hard alcoholic beverages (anything other than beer or wine) is prohibited at all times.

4. Students with alcohol permission are not allowed to purchase alcohol for later consumption.  Possession of 
alcoholic beverages on campus results in referral to the disciplinary committee for determination of 
consequences including possible suspension or expulsion from AIS-Salzburg.

6. The school reserves the right to utilize a breathalyzer to make all determinations concerning inappropriate 
levels of alcohol consumption.  With or without the use of a breathalyzer, the AIS-Salzburg staff is 
considered appropriately aware and qualified to determine inappropriate alcohol consumption, resulting in 
possible disciplinary consequences.

7.  The administration reserves the right to determine if the blood alcohol level of a student with permission 
is inappropriately high and an abuse of this permission in all cases whatsoever.

8.  In cases in which a student endangers themselves or others while under the influence of alcohol and 
thereby violates our Child Protection policy, the AIS-Salzburg Child Protection Team will meet to determine 
appropriate consequences.

a. My son or daughter is younger than 17 years of age and will not be turning 17 this school year.  Therefore, 
the policy regarding alcoholic beverage consumption is not applicable.

b.  My son or daughter is 17 years of age or will turn 17 during the present school year.  However, we do NOT 
wish to grant him or her this permission.

c.  I am in agreement with the policy as stated and grant my son or daughter permission to consume alcoholic 
beverages within the guidelines listed above. My son or daughter is 17 years of age or is granted this 
permission as of his or her 17th birthday on 
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Enrollment Form 7:  Damage Liability Declaration and Agreement 

Name of Student (Please print clearly):  ____________________________________________

As the parent of a boarding student at AIS-Salzburg, I understand and accept the following terms and 
conditions for residency in the school’s dormitories for the 2024-2025 school year:

1.  I understand and accept that the school property which my child is given to utilize during the school year 
is not the personal property of my child and that it is expected that they care for it and maintain its 
usefulness and value during my child’s period of enrollment at the school.

2. I understand and accept that an inventory and damage assessment of my child’s dormitory room and its 
furnishings will be conducted at the start of the school year which will determine and establish the room 
and furnishings conditions.  I understand that this assessment will be signed by my son or daughter upon 
moving into the dormitories.

3. I understand that any damage beyond that resulting from normal use is the responsibility of my child as 
well as my child’s roommates and I agree to reimburse the school not only for any damages for which my 
child is responsible but also for the time and labor of the school staff, shipping, and any other costs 
directly associated with replacement or repair of the damaged item.

4. I understand and accept—in accordance with the school’s policy as defined in the Parent and Student 
Handbook—that should no one accept responsibility for damage done to school property in my child’s 
room or its furnishings, the costs for replacement and/or repair will be equally shared by myself and the 
parents of any other occupants of the room.

5. I understand that the AIS-Salzburg administration has the right to withdraw payment for replacement 
and/or repair of damages from my child’s incidentals account.

6. I understand and accept that my child’s responsible utilization of school materials, furnishings, and 
property is not limited to his or her dormitory room, but extends to any school or other facilities, rooms, 
public areas, and furnishings whose utilization is granted by the school administration.

As the parent or guardian of the above-named student, I have read, understood, and agree that my child shall comply 
with the terms of this Damage Liability Declaration and Agreement.  I agree to cover the costs of replacement and 
repairs of any damage—beyond normal usage—for which my child is responsible.  

Parent/Guardian Signature:  ____________________________________________

Student Signature:  __________________________________________________
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Enrollment Form 8:  Attendance Policy Agreement


Name of Student (Please print clearly):  ____________________________________________

AIS-Salzburg Attendance Policy
1.  All students at AIS-Salzburg must be in attendance in all credit-bearing courses at least 80% of the total 

scheduled instructional time each academic year.  Students who are not in attendance at least 80% of the 
class time will not receive academic credit.  This includes both excused and unexcused absences.  Failure 
to receive credit will result in non-promotion and potential forfeiture of the school’s diploma.

2. Unexcused absences from one or more class periods is considered a disciplinary infraction and will result 
in consequences which include restriction of free time, detention, campusing, or referral to the 
Disciplinary Committee in cases of repeated offenses.

3. Early departures before vacation or excursion periods as well as late returns afterwards will be marked as 
unexcused by the school administration regardless of the circumstances.  Flight arrangements and travel 
plans need to be made well in advance with this policy in mind.  As in the case of all unexcused absences, 
the student forfeits the right to make up the academic work assigned and disciplinary consequences may 
also result.  The school year calendar is posted on the school’s website.

4. All students at AIS-Salzburg must meet the schools’ physical education requirement of two class hours per 
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Enrollment Form 10:  Excursion Participation 

Name of Student (please print clearly):  _________________________________________

In order to confirm numbers and move ahead with planning, we kindly request that the following information be 
submitted before the start of the 2024-2025 school year.  All boarding students should fill out the following information:

Fall Excursion:

Berlin, Germany  (included in tuition package) October 16-20, 2024

My son or daughter will participate in the Fall Excursion to Berlin, Germany.

My son or daughter will NOT participate in the Fall Excursion and will return home during this period.

Winter Excursion:  

Innsbruck, Austria (included in tuition package)  February 27-March2, 2025

My son or daughter will participate in the Winter Excursion to Innsbruck.

My son or daughter will NOT participate in the Winter Excursion and will be returning home during this 
period.

Parent/Guardian Signature:  _____________________________________

E-mail:  lfox@ais-salzburg.at  of 13 16 Fax:  +43 662 824555
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Enrollment Form 11:  Health Form and Record - Page 2


Student Name:  __________________________________________________

4.  Below, please 
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